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ADVIBOR FOR MAMALTMERY ICAPS 13 Jmusry 1947
CHIEF, LEGISLATIVE LIAIS(N MVISICH, P& A
Congressional lLlinison

1. In commection with Congressional requests regarding the possible
enplayment of constituents, the procedures outlined dbelow are recommended for
action.

2. All Cangressiomal calls and letiers on Perponnel matters are Lo be
referred by the Persomnel Nivision to the legislative limison tivision.

3. The Sengressiomal Gffice will be requested by the Legislstive Lia-
ison Division to send 21l copstitummts or their Form STa to the undersigned,

k. The Chief, lesislative lLialeon Tivision in interviewing an appli-
cant will follow cne of Yo procedires:

{(a) If the spplicant possesses qualificstions desired by
C1G, be will be sent to the Chief of Personnel Fro-
curement oF his Deputy, for interview;

(o) Il there sppears te be no requirement for 4he appli-
osnt, he will be t4ld that his Form 57 will be re-
viewed and sn snewer farnished him within two weeks;
the Form STs will thes be forwarded $0 She perscnsl
attention of the Chief, Persormel Tivision, for

- astion.

S. In elther eventuality set forth in Paragraph #h ebove, the Chief,
Legisiative Liaison Hvision wil) 1aforn the erigineting Comgressiorml Office,
by telephene or leiter, of the reeliviner action taken.

6. It is requested that the Farzennel Divialen furnish the Legislative
Lisison Division with a copy of the final actdon lstter to the applicant, so
that the undersigned may “orwar? sabe to the sppropriate Congressional Of7ice
for information on the flnal action taken.

7. It is requested that the Chlef of Perscnnel Procurement, or his
Deputy, intervier such Congressional applicants as the Chief, Lsgislative li-
eison Division deems appropriste, in order to preserve the praper atmosphere
and cordial relations with the M1l.

8. It is requested that the LMef, Fersennsl mviaims attempt t0 sescure

final action on “onfeseionsl applicents within fourteen (1) days, if possible,
if applicant 1s to be rejected. If spplicant is being favorably considered,
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k ih qaent slative Lialsen
subject to security check, it is mqju\m,ﬂd‘ahat the Legis » e Li -
Mfgtiﬂn be informed so thst ntens may ve iaken to advise the “ongressicrsl

Office that applicent in deing goneldered.

SALTER L. PRORZMFIEFR )
orief, legislative Lialeon Tivision

WLPLorzheimer tenw . -
cct Ret. to Hr.Pforzheimer
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